	HUMAN RESOURCES 

	

	QUARTERLY REPORT APRIL TO JUNE 2010

	ORGANISATIONAL ESTABLISHMENT



	UNIT
	POSITION/TITLE
	 
	APPROVED POSTS
	FILLED POSTS
	VACANT POSTS

	Executive
	Chief Commissioner
	1
	1
	0

	 
	Personal Assistant
	1
	1
	0

	 
	Deputy Chief Commissioner
	1
	1
	0

	 
	Personal Assistant
	1
	1
	0

	 
	General Manager: Corporate Services
	1
	1
	0

	 
	PA (GM:)Corporate Services
	1
	1
	0

	Strategic Support
	Senior Manager
	1
	1
	0

	Secretariat
	Manager
	1
	1
	0

	 
	Assistant Secretary
	1
	1
	0

	Legal Services 
	Senior Manager
	1
	1
	0

	 
	Manager
	 
	1
	1
	0

	Internal Audit
	Senior Manager
	1
	1
	0

	 
	Assistant Manager
	1
	1
	0

	Trade Remedies I 
	Senior Manager
	1
	1
	0

	 
	Project Managers 
	5
	4
	1

	 
	Senior Investigators
	5
	3
	2

	 
	Secretary
	1
	1
	0

	 
	Case Administrator
	1
	1
	0

	Trade Remedies II
	Senior Manager
	1
	1
	0

	
	Project Managers
	6
	6
	0

	
	Senior Investigators
	5
	3
	2

	
	Secretary
	1
	1
	0

	
	Case Administrator
	1
	0
	1

	Policy and Research
	Senior Manager
	1
	1
	0

	Tariff Investigation I
	Senior Manager
	1
	1
	0

	 
	Managers
	4
	4
	0

	 
	Senior Investigators
	7
	6
	1

	 
	Investigators 
	3
	3
	0

	 
	Administrator
	1
	1
	0

	 
	Secretary
	1
	1
	0

	Tariff Investigation II
	Senior Manager
	1
	1
	0

	 
	Managers
	6
	6
	0

	 
	Senior Investigators
	11
	10
	1

	 
	Senior Administrator
	1
	1
	0

	 
	Investigator 
	1
	1
	0

	 
	Administrator
	2
	1
	1

	 
	Secretary
	1
	1
	0

	Import and Export Control
	Senior Manager
	1
	1
	0

	 
	Secretary
	1
	1
	0

	 
	Managers
	3
	3
	0

	 
	Assistant Managers
	3
	2
	1

	 
	Senior Investigators
	4
	4
	0

	 
	Senior Administrators
	8
	8
	0

	 
	Administrators
	4
	4
	0

	Finance
	Chief Financial Officer
	1
	1
	0

	 
	Manager: Finance
	1
	1
	0

	 
	Manager: SCM
	1
	1
	0

	 
	Assistant Manager: Fin. Accounting
	1
	1
	0

	 
	Accountant: Payroll & Accounts Payable
	1
	1
	0

	 
	Financial Officer
	1
	1
	0

	 
	Senior Clerk Accounts Payable
	1
	1
	0

	 
	Administrator SCM
	1
	0
	1

	 
	Admin Assistant: SCM
	1
	1
	0

	Human Resources
	Senior Manager
	1
	1
	0

	 
	Manager: Labour Relations & HR
	1
	1
	0

	 
	HR Specialists
	2
	2
	0

	 
	HR Practitioner
	1
	1
	0

	 
	Admin: HR Assistant
	1
	1
	0

	Information Technology
	Chief Information Officer
	1
	1
	0

	 
	Manager
	1
	1
	0

	 
	IT Technician
	1
	1
	0

	Communication
	Manager
	 
	1
	1
	0

	 
	Communications Officer
	1
	1
	0

	Administration Services
	Manager
	1
	1
	0

	 
	Admin Assistant: Messengers
	2
	2
	0

	 
	Admin Assistant: Refreshments
	1
	1
	0

	 
	Administrator: Receptionist
	1
	1
	0

	TOTAL NUMBER OF EMPLOYEES
	 
	 
	130
	119
	11


	RECRUITMENT AND TERMINATIONS

	POSITION/TITLE
	NO. RECRUITED
	NO. TERMINATIONS

	Senior Investigator
	1
	0

	IT Support Technician
	1
	0

	Administrator SCM
	0
	1

	
	
	

	TOTAL
	2
	1


APPOINTMENT IN THIS QUARTER BY GRADE, RACE & GENDER

	Grade
	Race
	Gender

	Rank
	African
	Coloured
	Indian
	White
	Female
	Male
	Total

	Senior Investigator
	1
	0
	0
	0
	0
	1
	1

	IT Support Technician
	1
	0
	0
	0
	0
	1
	1

	
	
	
	
	
	
	
	2


	SICK LEAVE: 

	
	
	

	 
	Total leave taken 
	Number of officials

	April to June 2010
	213
	75


VACANCIES

	Name of the Position
	Business Unit
	Status

	Case Administrator
	Trade Remedies II
	Vacant and to be filled with effect from 01 August 2010

	Senior Investigator
	Trade Remedies I 
	Advertised with the closing date of 29 May 2010,to be filled with effect from 01 September 2010

	Senior Investigator 
	Tariff Investigation I
	Advertised with the closing date of 29 May 2010,to be filled with effect from 01 September 2010

	Senior Investigator
	Trade Remedies II
	Advertised with the closing date of 09 Sep 2009,to be filled with effect from 01 September 2010

	Senior Investigator
	Trade Remedies II
	Vacant with effect from 01 March 2010,to be advertised

	Senior Investigator
	Trade Remedies I
	Vacant from 2006, to be abolished and utilize funds for contract appointments

	Administrator
	Tariff Investigation II
	Advertised with the closing date of 

01 August  2010

	Senior Investigator
	Tariff Investigation II
	To be filled with effect from 01 July 2010

	Assistant Manager
	Import and Export Control
	To be filled with effect from 01 July 2010

	Project Manager
	Trade Remedies I
	Advertised with the closing date of 29 May 2010,to be filled by 01 August 2010

	Administrator SCM
	Finance
	Advertised with the closing date of 06 August 2010


1.1 Performance Management (2010/2011)

· Ninety eight (98) employees were assessed.

· Seventy six (76) employees received performance incentives

· Eighty seven (87) employees are eligible for notch progression

· Out of staff establishment of one hundred and nineteen (119), one hundred and thirteen (113) performance agreements for period 2010/2011 have been received.
· Senior Managers were paid their pay progression in May 2010.
1.2   Training Management 

· Three (3) Supply Chain employees attended Vendor Relations Management Training.

· One(1) employee from Human Resources attended Skills Development Facilitation Training

· Six (6) employees attended Employment Equity Consultation workshop(3 from HR,1 from Finance,1 from Admin services and GM:CS)

· Unit skills plans received from the following units: Import and export control, Tariff investigations I&II, Trade Remedies I&II, Finance, Administration Services, HR,GM office(the following units have not submitted: CC office, DCC office, Legal services ,Communication and IT)
1.3 Occupational Health and Safety
· Health and safety representatives appointed
· Section 16.2 appointees appointed
· First Aiders appointed
· Health and safety committee established
56

