Appendix A

GUIDELINES FOR PARLIAMENTARY TRAVEL POLICY

The following guidelines cover two forms of parliamentary travel, namely travel initiated by committees and travel in response to formal invitations or in fulfillment of Parliament’s international obligations. 

A. Travel Initiated by Committees

Travel initiated by committees can be defined as local or international visits by parliamentary committees aimed at improving the understanding and capacity of committees and in fulfillment of their oversight and other functions.

1. Funding

(1) As a rule, travel initiated by committees should be included in committees’ business plans and funded from the budgets provided to committees by Parliament.

(2) External funding or sponsorships will be considered by the Presiding Officers in accordance with agreed policy guidelines
 if no conflict of interest
 issues arise and the need to use such funds is adequately motivated.

(3) Accepting an invitation from the executive (a ministry or department) is in order if the relevant ministry or department carries the cost for the visit.

(4) The final decision on the use of external funding will be taken by the Presiding Officers.

2. Composition of Delegations

(1) The proportional representation of parties serves as the basis for determining the composition of delegations.
(2) The formulae (set out below) for the composition of delegations have to be reviewed on every occasion of the reconstitution of the Houses, e.g. with the advent of each new Parliament.

(3) The formulae are also based on the premise that the ANC, as the majority party, should comprise at least 50% + 1 of any delegation (except delegations of two).

(4) The composition of delegations, based on the formulae agreed by the Second Parliament and adjusted according to party strengths of the Fourth Parliament, is as follows:
	  SIZE OF DELEGATION
	PARTIES REPRESENTED

	1 MEMBER
	1 ANC

	2 MEMBERS
	1 X ANC, 1 X DA

	3 MEMBERS
	2 X ANC (ONE WOMAN)

	
	1 X DA

	4 MEMBERS
	3 X ANC

	
	1 X DA

	5 MEMBERS
	3 X ANC

	
	1 X DA

	
	1 X COPE

	6 MEMBERS
	4 X ANC

	
	1 X DA

	
	1 X COPE

	7 MEMBERS
	4 X ANC

	
	1 X DA

	
	1 X COPE

	
	1 X OTHER PARTIES (by agreement)

	8 MEMBERS
	5 X ANC

	
	1 X DA

	
	1 X COPE

	
	1 X OTHER PARTIES (by agreement)

	9 MEMBERS
	6 X ANC

	
	1  X DA

	
	1 X COPE

	
	1 X OTHER PARTIES (by agreement)

	10 MEMBERS
	7 X ANC

	
	1 X DA

	
	1 X COPE

	
	1 X  OTHER PARTIES (by agreement)


(5) Each delegation must be reasonably representative in terms of gender and disability.

(6) Subject to the agreed formulae, a member’s inclusion in a delegation could be linked to the levels of participation of that member in the relevant committee’s activities, with due consideration of the difficulties faced by some of the smaller parties who have members serving on many committees.

(7) Parties finally decide who will represent them in a delegation.

(8) Committee delegations will be led by the chairperson of a committee or a committee member nominated by the chairperson.

3. Frequency and Periods of Travel

(1) Oversight or capacity-building visits should, as far as possible, be scheduled in the committee periods identified in the parliamentary programme framework.

(2) Oversight or capacity-building visits during constituency periods may only take place with the approval of the Chief Whip of the Majority Party, in consultation with whips of the affected parties.

(3) In general, an oversight or capacity-building visit should not exceed 10 working days.

(4) In exceptional circumstances, and if properly motivated, the Presiding Officers will consider a request from a committee to travel overseas more than twice in a parliamentary term.

(5) The frequency of local oversight and capacity-building visits is determined by the committee in accordance with its business plan, subject to budgetary considerations and the committee’s legislative workload.

4. Accommodating Members with Disabilities

(1) Policy guidelines are currently being drafted on accommodating members with disabilities.
 The travel guidelines will have to be adjusted once the guidelines have been finalised.

(2) Members with disabilities should have the same opportunities for going on oversight or capacity‑building visits as any other members of that committee.

(3) Most members with disabilities require additional support staff. When budgeting for oversight and capacity-building visits, Parliament and committees should make provision for this.

5. Administrative Support

(1) When traveling on official parliamentary business, a committee must be accompanied by the committee secretary, who will be responsible for lending logistic and content support.

(2) If necessary, the committee can decide also to include a researcher/content advisor to assist in providing content support.

(3) The committee secretary is responsible for drafting the report on the oversight or capacity‑building visit.

6. Reporting to the House

(1) If a committee travels for the purposes of oversight or building capacity, it has to account for the funds utilised by reporting to its corresponding House within 30 sitting days in regard to – 

(a) specific recommendations it wants the House to consider, or

(b) information it wishes to bring to the attention of other members.

(2) The committee could then motivate in the relevant forums for such reports to be debated.

B. Travel in Response to Formal Invitations and in Fulfillment of Parliament’s International Obligations

Travel in response to formal invitations or in fulfillment of Parliament’s international obligations can be defined as travel by an individual member, a committee or a delegation that has been approved by the Speaker of the National Assembly and/or the Chairperson of the NCOP.
1. Funding

(1) In cases where international organisations to which Parliament is not formally affiliated invite a member of Parliament, a committee or a delegation to attend a specific event, it is expected that all costs will be borne by the organisation extending the invitation.

(2) If Parliament is formally approached, through the Presiding Officers, to send a delegation or an individual member to an international event, the resources of the institution will be used.

(3) Members of Parliament participating in international events may not put Parliament under any financial obligation without a mandate from their House.

(4) Applications for the use of external funding have to be approved by the Presiding Officers.

2. Composition of Delegations

(1) For the composition of delegations for travel in response to formal invitations or in fulfillment of Parliament’s international obligations, refer to the formulae in A2 above.

(2) These formulae do not apply to the activities of organisations to which Parliament is affiliated and of which the members are appointed by the Houses.

3. Reporting Requirements

(1) Delegations or individual members of Parliament participating in international events on behalf of Parliament, ie in cases where Parliament was formally approached through the Presiding Officers and the funds of the institution are being utilised, have to submit a report on their participation to the relevant Presiding Officer.

(2) The tabling and/or referral of reports will be guided by the recommendations, if any, contained in such reports.

� These guidelines are still to be finalised.


� Conflict of interest arises when (i) a donor may attempt to influence the work of a committee to arrive at a particular decision or to provide any benefit to the donor; or (ii) a relationship with the donor is incompatible with the functioning and objectives of the committee.�


� Draft Policy Guidelines on Accommodating Members with Disabilities are still before the Presiding Officers for approval.





