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JOB DESCRIPTION

1. JOB INFORMATION SUMMARY

	Name of jobholder
	:
	

	Job title
	:
	Domestic Worker

	Core code
	:
	

	Post level and salary code
	:
	

	Occupational class code
	:
	

	Name of component
	:
	Office of the Executive Authority

	Location
	:
	Benchmark job description

	Posts reports to
	:
	

	Date of appointment
	:
	


2. JOB PURPOSE

To effectively clean designated working environments in the Ministerial houses.

KEY PERFORMANCE AREAS

a) The effective cleaning of Ministerial houses -

· empty dustbins;

· dust and polish furniture, equipment’s, ornaments and mirrors;

· clean, vacuum carpets and remove stains;

· clean windows and walls;

· Wash floors and vacuum carpets.

· deep cleaning of toilets;

· refill toilets with toilet papers, soap dispensers and hand towels;

· Wash toilet floors.

· wax and shine floors

· clean oven and fridge

· making bed

· wash dishes  

· making tea

· doing laundry 

· Ironing  

b) The rendering of assistance regarding the general safety of buildings.

· reporting any fault;

· escorting contractors and visitors in the absence of the client 

· sign off the work that is done by contract workers 

· INHERENT REQUIREMENTS OF THE JOB

Consult the feeder competencies in the Competency Framework for Middle Managers and determine the skills and competencies required for this job.  Please note that the descriptions and definitions should be utilised but that the level of proficiency should be adjusted to fit the level of this job.  The competency framework is available at http://www.dpsa.gov.za/documents/ep/2006/MMCF.pdf 

3. APPOINTMENT REQUIREMENTS

(a) ABET Level 4.

(b) Working knowledge on Cleaning methods, material and equipment

(c) Basic communication, Interpersonal skills, Basic literacy

(d) Ability to perform routine tasks 
4. CAREER PATHING

Compliance with the requirement of higher posts.

5. AMENDMENTS TO JOB DESCRIPTION

The Executive Authority or his/her nominee reserves the right to make changes and alterations to this job description, as he/she may deem reasonable, after due consultation with the post holder.

6. PERFORMANCE AGREEMENT

The performance agreement of the incumbent, which contains a workplan and specific target dates, should be read as an extension of this job description.  The performance agreement may also contain an annexure outlining any standard operating procedures that the incumbent should adhere to during the execution of his/her key performance areas.

7. JOB DESCRIPTION AGREEMENT
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